Washington Square West Civic Association

Governmental Affairs Committee
Instruction Sheet


Posting Notices for Community Meetings

1.
Determine, with the aid of your assigned Governmental Affairs Committee person, the area to be flyered. This generally includes streets within a one block radius of the subject property. Notices are to be prominently displayed on the subject property and distributed to all neighbors, commercial and residential. Do not distribute flyers to residences displaying a “no circulars” sticker.  Do not tape flyers to neighbors’ doors.

2.
Determine, with the aid of your assigned Governmental Affairs Committee person, the date by which flyering is to be completed. This is generally one week before any public meeting, whether a Governmental Affairs Committee meeting or a meeting of the full WSWCA Board.

3.
Edit all red text in the attached sample notice as appropriate to your matter. Choose one option where two are offered (for example, the meeting is either the WSWCA Board meeting or the WSWCA Governmental Affairs Committee meeting), and fill in text where indicated by << x >> (and remove the brackets).

PUBLIC NOTICE

<<APPLICANT>> has filed an

APPEAL with the Zoning Board of Adjustment
for work proposed at:

<<ADDRESS>>

GENERAL DESCRIPTION of PROPOSED WORK:

<<verbatim directly from Notice of Refusal>>

Applicant seeks approval for <<# of>> VARIANCE(S) / <<# of>> PERMIT(S) for aspects of the proposed work that are noncompliant with the Philadelphia Zoning Code.

ZONING REFUSALS:

<<verbatim directly from Notice of Refusal>>

Applicant has approached the Washington Square West Civic Association (WSWCA) requesting their NON-OPPOSITION to the variances and permits sought.

There will be a MEETING OPEN TO THE PUBLIC of the WSWCA Board of Directors / Governmental Affairs Committee to discuss the work proposed for the above address.

DATE:  <<date of meeting>> at 7:30 pm <<for Board meeting>> OR 

<<date of meeting>> at 7 pm <<for Governmental Affairs meeting>>
LOCATION:  Jefferson Alumni Hall, 1020 Locust Street 

WSWCA will be voting to take a position on the variances and permits sought.
